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Managing Your Career Center

Candidates have the access and capability to check the status of their applications using the Career
Center.

To begin: Once logged into your account, select Career Center. At this point you will be provided with a
drop down list that allows you to access different aspects of your profile and application history.
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The Resume tab allows you to access and manage the resume that appears in your profile. This resume
is available via all applications submitted through our applicant tracking system.

The Cover Letter tab is currently disabled and will say, “There is no data to display”.

The Resume Attachments allows you to access and manage all attached documents. Here you are able
to view your attachments through the download feature, delete previously submitted attachments, and
add new attachments.
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This step is optional.
You ean add up to 5 attachments a.g. a cover letter,
references, certifications, licenses, etc.

Please hit "Skip Step” at the bottom of the page If you do
not wish to.
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If you require assistance using this tool, please contact Recruitment and Onboarding within Human Resources at eRecruiter@mtroyal.ca
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The Resume Submission History allows you to view your resume submission history. Here you are able
to confirm that your application has been submitted or view any incomplete applications that you are in
the process of completing.
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The Interview Invitations tab is currently disabled and will say, “There are currently no interview
invitations”.

If you require assistance using this tool, please contact Recruitment and Onboarding within Human Resources at eRecruiter@mtroyal.ca
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