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FINDING AND REGISTERING FOR CLASSES

 

1 Visit www.mtroyal.ca

2 Click on MyMRC
Note: if you haven’t activated your
account yet and don’t know how, please
see the Activating Your MyMRC Account
presentation.

3 From the home page you want to click
on the Student Resources tab. This will
list all online resources for students.

4 Click on Registration

5 Click on Look Up Classes

6 Choose your current semester,
eg. Fall 2007 credit, for your
term (this includes both credit
and upgrading courses)

If you want to see all courses in a certain subject
you can simply choose the subject and then click
class search. However if you have a specific
course in mind or other criteria such as time/day
then you can fill in more fields.  
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READING YOUR SCREEN

 

CRN = Course registration
number
Subj = Subject
Crse = Course number
Sec = Section (there are
many)
Cred = Number of credits
Type = Type of class (Lecture,
lab or tutorial)
Cap = Capacity of the class
Act = Actual number of people
registered
Rem = Remaining seats
available

Wait = Number of students on
the waitlist
Instructor = Name of instructor
TBA = To be announced
M = Monday
T= Tuesday
W = Wednesday
R = Thursday
F = Friday
S = Saturday

Searching for ENGL 2231 would produce a result like this:

What do all the abbreviations mean?
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HOW TO ADD/DROP CLASSES

 

A NOTE under the course information outlines important information.
Make sure to read carefully.

In this example this note informs you that there is a Tutorial and a
Lab requirement for this course. You must register for each
prescribed part at the same time (Lecture, Lab & Tutorial). Failure to
do so will result in a Registration Error

Notes only apply to the course directly above them. Each section may
be unique.

A class may be restricted. Only students in that
particular program can register for this course.  

You may also see the phrase prerequisite checking in
effect. This informs you that students without the
prerequisites will be dropped by the Office of the
Registrar. 

For all courses and prerequisite requirements please
see the Course Listings in the College calendar (or
under Academics > Course Listings on the website).



Mount Royal College
4825 Mount Royal Gate SW

www.mtroyal.ca

HOW TO ADD/DROP CLASSES

 

To pick your classes and
register, simply click the
checkbox next to the class
you want and click on the
Register button.

After clicking Register you will taken to
the Add/Drop classes screen.
Registered Web indicates you were
successful in registering for a course.

If you are trying to register for a course
that is restricted, or if you forget to
register for all the components for a
course (Lecture/ Lab/ Tutorial), or if
you are trying to register for the same
course twice, you will see a
Registration Error



Mount Royal College
4825 Mount Royal Gate SW

www.mtroyal.ca

 

HOW TO WAITLIST FOR A CLASS

If a course is full you may still be able to get on the waitlist for it.
(You will still need to meet any prerequisites or restrictions)

Method 2
• If the course is full and does not have a box allowing you to select it, you may still be
able to waitlist.
• Make note of the course’s five digit CRN
• Go to the Add/Drop Classes screen
• Type in the 5 digit CRN in one of the Add Classes boxes. Click Submit Changes
• You will receive a registration error message advising you that a class is full
• Select Wait Listed option in the Action field (Note: by default it will come up saying
waitlist
• Click on Submit Changes button
• You will now get a confirmation: Course XXXX was Waitlisted on June 4, 2007 (the day
you do this)

You can always see which courses you are waitlisted for by going to the Add/Drop Classes
page. This page will always show both your registered and waitlisted classes. 

Note: you cannot register & waitlist for different sections of the same course. 

There are two possible methods to waitlist for a class

Method 1
• Follow steps to add a class. Some courses that are full will
allow you to still select it. 
• You will receive a registration error message advising you
that a class is full. 
• Select Wait listed option in Action field (Note: By default it
will come up saying waitlist
• Click on Submit Changes button
• You will now get a confirmation: Course XXXX was
Waitlisted on June 4, 2007 (the day you do this)
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WHAT DO YOU DO IF YOU GAIN A SEAT IN YOUR
WAITLISTED COURSE

 

The Office of the Registrar will
fill empty seats with students
from the waitlist approximately
once a week. If you are added
you will need to ensure there is
no time conflict in your courses.
If you need to drop a course or
change your schedule, click on
“Drop Web” and “Submit
Changes”

Activation problems?
• Help desk: 440-6000

Registration problems?
• Registration helpline: 440-3303

Course selection?
• advising@mtroyal.ca
• 440-5000 (menu option 6)


