MOUNT ROYAL ACADEMIC DEVELOPMENT CENTRE

Adding an Announcement In

Blackboard

Announcements are set by default to be one of the first thing a student sees when they enter into
the Blackboard site. This tutorial will demonstrate how to add an announcement in Blackboard.
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1. Open an Internet browser (such as Firefox 6or Internet Explorer @)and type in

http://courseware.mymru.ca into the address bar at the top of your screen.
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2. Type in the same user [ T

{7 Blackboard Learn +

name and password you | € [

mymru.ca | https://cluster-test. mymru.ca

| [ 8- Googic

use for MyMRU. If you ®
have problems with your |
account login contact the

Help Desk.

3. Click the Login button.

USERNAME

Blackboard
learnt

PASSWORD:
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My Bb Courses

Add Module

Tools My Announcements

Announcements No Institution Announcements have been posted in the last

7 days.
Calendar e
No Course or Organizatfion Announcements have been
Tasks posted in the last 7 days.
My Grades more announcements.
Send E-mail

User Directory My Calendar

Address Book No calendar events have been posted for the next 7 days.

4. To enter a Blackboard
course click the course link Goals
under My Courses.

more calendar events.

Courses: Quick View

r —

Courses you are teaching
Chem-2201-001

HIST-1234 History of Mount Royal 201001

HIST-1234 History of Mount Royal 201204 (unavailable}

My Courses

Courses where you are: Instructor
HIST-1234 History of Mount Royal 201001

HIST-1234 History of Mount Royal 201204 (unavailable)

Nursing Course
Instructor: Sam Testfaculty;

Courses where you are: Teaching Assistant
9.4.6p1

HRES-3274-002 Recruitment and Selection 201201

Master - Understanding Medical Terminology

My Tasks
My Tasks
8.0.475.0.prod
testtask

testtask
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http://www.mtroyal.ca/adc

Ve

MOUNT ROYAL
UNIVERSITY
1910

Academic
Development
Centre



5. Click Announcements.
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My Bb Courses All Courses
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Announcements

¥ HIST-1234 History of |
Royal 201204

6. Click the Create An-
nouncement button.

Announcements
Information £
Tesis

Contacts

Tools

COURSE MANAGEMENT
Control Panel

Files

Course Tools

Evaluation
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Grade Center

My Bb Courses
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Create Announcement
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New announcements appear below this line  ----------- === --moooommo e
1 Sam Testfac|
Test P IST-1234 Hi
of Mount Royal 201204
Posted on: Thursday, March 8, 2012
Test
Admin

nents » Create

et tode is: () @

¢
HIST-1234 History of Mount i
Royal 201001
Announcemel
Outline

nformation

ion Board

7. Type in a Subject.

Web Links B8

Create Announcement

New Announcements appear directly below the repositionable bar and can be dragged to new posttions to modify

the arder.

More Help

3% Indicates a required field.

1. Announcement Information
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con + Subject quiz this week W Black
Message Tl T = m
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8. Type in a Message. b Fies ‘REABE B
) Course Tools Remember that we have a quiz at the end of this week.
Y cuoucion

9. Scroll down.

10. Either choose dates to
restrict the announcement
of click No Date Restric-
tions.

11. Click Submit.

http://www.mtroyal.ca/adc

2. Web Announcement Options

Duration @ Mot Date Restricted
@ Date Restricted

Sele 0N [T Display After 02/23/2012 11:20 AM =}
Enter dates as mm/dd,/yyyy. Time may be entered in any increment.
[] Display Until 022472012 11:20 AN &

Enter dates as mm/dd,/yyyy. Time may be entered in any increment.

Email Announcement [] Send a copy of this announcement immediately

Students are still nofified of this announcement even if this opfion is not selected

3. Course Link

Click Browse to choose an item.

Location Browse.

Submit

Click Submit fo finish. Click Cancel to quif.

Cancel
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