MOUNT ROYAL ACADEMIC DEVELOPMENT CENTRE

Weighting Columns in Blackboard

This tutorial demonstrates how to apply weightings to the columns in the Grade Center in order to
calculate a running weighted total.
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1. Open an Internet browser (such as Firefox or Internet Explorer )and type in

http://courseware.mymru.ca into the address bar at the top of your screen.

2. Type in the same user F.‘f T e

{7 Blackboard Leam +
name and password YoU | € s (& mmue o cimmuce e 5
use for MyMRU. If you o
have problems with your |

account login contact the

Help Desk. BIaCkboa rd

3. Click the Login button. lea rn
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USERNAME

PASSWORD:

My Bb Courses System Admin

Add Module

Tools My Announcements My Courses
Announcements No Institufion Announcements have been posted in the last Courses where you are: Instructor
7 days. HIST-1234 History of Mount Royal 201001
Calendar - o e .
e R e e e HIST-1234 History of Mount Royal 201204 (unavailable)
Tasks posted in the last 7 days.
Nursing Course
WMy Grades more announcements. Instructor: Sam Testfaculty
Send E-mail Courses where you are: Teaching Assistant 3
9.4.6p1
User Directory My Calendar
HRES-3274-002 Recruitment and Selection 201201
Address Book No calendar events have been posted for the next 7 days.
4 TO e nte ra B I ackboa rd Master - Understanding Medical Terminology
- Personal Information
more calendar events
course click the course Goss
. My Tasks
link under My Courses. Courses: Quick View
My Tasks
Courses you are teaching
Chem-2201-001 S0 dr0od L
HIST-1234 History of Mount Royal 201001 festtask
testtask

HIST-1234 History of Mount Royal 201204 (unavailable}
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My Bb Courses All Courses

Quick Column Information
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Grade Center : Full Grade Cent

Edit Column Information

¥ HIST-1234 History of Mount Column Statistics

Bl 201204 Create Column Create Calculated Column ~ et as External Grade

R Cements ShowiHide to Users .
Filter Work Offline

Information

Sort Ascending

Assignments Sort Descending

. Tests % | Move To Top Email Hide Column Order: AAscending L
5' C“Ck Grade Center Contacts Grade nformation Bar Delete Column ast Saved:June 15, 2012 9:48 AM I
(Ol e 3 -
. Tools
6. Click Full Grade Center. B Temp Roberta
[0 | Tempo Catherine
COURSE MANAGEMENT D Test Jennifer
~ Control Panel Selected Rows: 0 Il v
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8. Cllck Edit Column * Grade Center

Needs Grading

Information. o

https://cluster-test.mymru.ca/webapps/gra...eCenterfcourse_id=_159856_1 cvid=fullGC#
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2. Selact Columns
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9. Scroll down to 3 Select
Columns.

10. Hold the Ctrl button on
the keyboard and click on
the columns you want to

Columns o Select
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11. Click the right arrow | sailana st
button.
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12. Type in the weight for
each column.

13. Click below to see the
Total weight add to 100%.
If it adds to more or less,
than the number will be
weird.

14. Scroll to the bottom of
the page.

15. Click Submit.

http://www.mtroyal.ca/adc

3. Select Columns

Select the columns and categories to include in this weighted grade and then set the weight percentages.
Include in Weighted
Grade

Columns to Select. Selected Columns:

o Enter the weight percenfage for each iftem. Percentages
should add up to 100 percent.
»

* 30 % Column: test2
ok Nformabon * 10 % Column: class discussion
Categories to Select: * T % Column: Blog
Blog it
Journal
Selfand Peer PP
Selfand Peer =l [»] & 10 % Column: 11-03-30
Assignment
Survey
Test i * 30 % Column: Research Essay-
o
ICategory Information

Total Weight: 100%

Calculate as Running @ Yes @ Mo

Total A running total only includes items that have grades or attempts. Selecting No includes all ifems in
the calculations, using a value of o for an item if there is no grade.

» Find:  multiple answer ¥ Mext 4 Previous & Highlight all Match case
-
Total Weight: 100%
Calculate as Running @ Yes @ No
Total A running tofal only includes ifems that have grades or attempts. Selecting No includes all iftems in
the calculations, using a value of o for an ifem if there is no grade.
4. Options
Select No for the first option to exclude this Grade Center column from calculations. Select No for the second option to hide
this columm from Students in My Grades. Select Yes for the third option to show column statistics fo Students in My Grades.
Include this Columnin @ Yes ¢ No
Grade Center
Calculations
Show this Column to @ Yes @ No
Students - -
Show Statistics (average & Yes
and median) for this -
column to Students in My
Grades
5. Submit
Click Submit to proceed. Click Cancel to quit.
Cancel
% Find:  multiple answer ¥ Mext 4 Previous & Highlight all Match case
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