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Weighting Columns in Blackboard

This tutorial demonstrates how to apply weightings to the columns in the Grade Center in order to 
calculate a running weighted total.

2. Type in the same user 
name and password you 
use for MyMRU. If you 
have problems with your 
account login contact the 
Help Desk.

3. Click the Login button.

4. To enter a Blackboard 
course click the course 
link under My Courses.

1. Open an Internet browser (such as Firefox or Internet Explorer     )and type in  
http://courseware.mymru.ca into the address bar at the top of your screen.
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7. Click the down arrow 
beside Weighted Total.

8. Click Edit Column 
Information.

5. Click Grade Center.

6. Click Full Grade Center.

9. Scroll down to 3 Select 
Columns.
10. Hold the Ctrl button on 
the keyboard and click on 
the columns you want to 
include.
11. Click the right arrow 
button.
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12. Type in the weight for 
each column.

13. Click below to see the 
Total weight add to 100%. 
If it adds to more or less, 
than the number will be 
weird.

14. Scroll to the bottom of 
the page.

15. Click Submit.
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