MOUNT ROYAL ACADEMIC DEVELOPMENT CENTRE

Moving Columns in Blackboard

Grade Center

This tutorial demonstrates how to reorganize the columns in the Blackboard’s Grade Center.
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1. Open an Internet browser (such as Firefox or Internet Explorer )and type in

http://courseware.mymru.ca into the address bar at the top of your screen.

2. Type in the same user
name and password you
use for MyMRU. If you

have problems with your
account login contact the

Help Desk.

3. Click the Login button.

4. To enter a Blackboard
course click the course
link under My Courses.
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My Bb Courses

Add Module

Tools

Announcements
Calendar

Tasks

My Grades

Send E-mail

User Directory
Address Book
Personal Information

Goals

My Announcements

No Institution Announcements have been posted in the last
7 days.

No Course or Organization Announcements have been
posted in the last 7 days.

MOre anNouncements.

My Calendar
No calendar events have been posted for the next 7 days.

more calendar events.

Courses: Quick View

Courses you are teaching
Chem-2201-001

HIST-1234 History of Mount Royal 201001

HIST-1234 History of Mount Royal 201204 (unavailable}

My Courses

Courses where you are: Instructor
HIST-1234 History of Mount Royal 201001

HIST-1234 History of Mount Royal 201204 (unavailable)

Nursing Course
Instructor: Sam Testfaculty;

[

Courses where you are: Teaching Assistant
9.4.6p1

HRES-3274-002 Recruitment and Selection 201201

Master - Understanding Medical Terminology

My Tasks

My Tasks

.475.0.prod

testtask

testtask

http://www.mtroyal.ca/adc
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5. Click Grade Center.
6. Click Full Grade Center.

7. Click Manage.

8. Click Column
Organization.

9. Drag the column to the
position you want.

10. Click Submit.
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Announcements
Information
Assignments
Tesis

Group

Contacts

Tools

COURSE MANAGEMEN
Control Panel

Files

Course Tools

Evaluation
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Grade Center

Meeds Grading

Full Grade Center
Assignments
Tesis
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All Courses

Create Column Create Calculated Col—

Move To Top Email

Grade Information Bar

Grade Center : Full Grade Center

Manage «

Grading Periods
Grading Schemas

Grading Color Codes

Roberta

Catherine

Jennifer

Selected Rows: 0

| Move Ta Top Email

Categories

Smart Views
Column Organization
Row Visibility

Send Email

Reports

Filter Work Offline

Position Order:| 4 Ascending
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