MOUNT ROYAL ACADEMIC DEVELOPMENT CENTRE

Posting an Assignment Dropbox For
Your Students in Blackboard

This tutorial shows a more efficient alternative to the old Blackboard Digital Dropbox (which is no lon-
ger available).

; .
1. Open an Internet browser (such as Firefox 6or Internet Explorer @)and type in
http://courseware.mymru.ca into the address bar at the top of your screen.

T

2. Type in the same user [ S0 T Emmmsss
name and password you

%’9 [C} mymru.ca | hitps://cluster-test. mymru.ca
use for MyMRU. If you &
have problems with your |

account login contact the

Help Desk. BIaCkboa rd

3. Click the Login button. lea rn

L
+

USERNAME

PASSWORD:

-y

My Bb Courses System Admin

X

Add Module Personalize Page

Tools My Announcements My Courses
Announcements No Institufion Announcements have been posted in the last Courses where you are: Instructor
7 days. HIST-1234 History of Mount Royal 201001
Calendar - o e .
e R e e e HIST-1234 History of Mount Royal 201204 (unavailable)
Tasks posted in the last 7 days.
Nursing Course
WMy Grades more announcements. Instructor: Sam Testfaculty
Send E-mail Courses where you are: Teaching Assistant 3
9.4.6p1
User Directory My Calendar
HRES-3274-002 Recruitment and Selection 201201
Address Book No calendar events have been posted for the next 7 days.
4 TO e nte ra B I ackboa rd Master - Understanding Medical Terminology
- Personal Information
more calendar events
course click the course link|| s
My Tasks
under My Courses. Courses: Quick View
My Tasks
Courses you are teaching
Chem-2201-001 S0 dr0od L
HIST-1234 History of Mount Royal 201001 festtask
testtask

HIST-1234 History of Mount Royal 201204 (unavailable}
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& Announcements. [N

Announcements

5. Make sure Edit Mode is|" mumienor
SW'tChed to ON_ Announcements

Information

“te Announcement

New announcements appear below this line

Assignments
No Anneuncements found.
Tests
Group
Contacts
Tools
6. Click Assignments
COURSE MAHAGEMENT

~ Control Panel

Files

Course Tools

Evaluation

Users and Groups

Customization

Packages and Utilities

1
»
»
b Grade Center
>
»
4
13

Help

My Bb Courses

ft

Assignments

B etnoceis: (@D

aom ¢ N .
Assignments

HIST-1234 History of Mount i
Royal 201001

Build Content + Assessments Tools +

Announcements

7. Click Assessments. Information @ Folder empty Test 8

Content Survey

A TTE Assignment

8. C“Ck Assignment. Tools Self and Peer Assessment

COURSE MANAGEMENT
Control Panel

Files

Course Tools

Evaluation

Grade Center

v v v v v A

Users and Groups

My Bb Courses

| »

ft

Assignments > Create Assignment h Edit Mode is: me

aom ¢ N ]
Create Assignment

Hi 5T'1_234 History of Mount i Assignments are a form of assessment that adds a Column to the Grade Center. Use the Grade Center to assign
Royal 201001 grades and give feedback to each student. More Help

[

Announceme

Information B8

_ % Indicates a required field. Cancel Submit
Content

A nme
9. Type in the Name Of the Tools 1. Assignment Information
assignment. 5 Name N0 COOT s pper WO s
COURSE MANAGEMENT
~ Control Panel nstructions Text Editor is: m
P Files = Normal ~ 3 w- Al ~ |B I U | ag | =
»  Course Tools TR e v QO AR AR OoOS
}  Evaluation ThEa R
}  Grade Center
} Users and Groups
»  Customization
P Packages and Utilities
b Heln
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10. Scroll down.

My Bb Courses All Courses

—

11. If you wish, you can 2. Assignment Flies

add a file to act aS a tem_ rowse My Computer’ rowse Course
plate or have detailed 3. Ceading

instructions.

Hame Vpe Date Last Edited Show Rubric to Students

12. Assign the Points
Possible.

4. Availability

Make the Assignment Available

13. DeCide On the Number Number of Attempts: @ Allow single attempt
of Attempts you will allow. S e

) Limit Availability [ Display Afier ®
14. If you would like to 2
enforce a due date, check
Display Until and set the . I
date and time. B e
6. Recipients E
x ® RefGrab-Ii

15. Scroll down. My Bb Courses

rerpaarn

Display Until 03/01/2012 11:59 P ®

Enter dates as mmy/dd/yyyy. Time may be entered in any increment.

16. If you would like to de-

clare the due date, check £ Track Numbe ofViews
Due Date and set the date
and tlme 5. Due Dates

Submissions are accepted after this date, but are marked Late.

Due Date

0340112012 11:58 P (=]

Enter dates as mmy/dd,/yyyy. Time may be entered in any increment.

17. Decide if this assign-
ment is an Individual or

a Group assignment. If 6. Recipients

H If any students are enrolled in more than one group receiving the same assignment they will submit more than one aftem;
G ro u p ] th e n CI ICk G ro u ps for this assignment. It may be necessary to provide these students with an overall grade for the assignment.
of Students' ThIS WI” al_ Recipients @ All Students Individually

;7 Groups of Students

low any group member to

submit the assignment. L
. it

Click Submit to finish. Click Cancel to quif without saving changes.

18. Click Submit. Cancel

x  Find:  multiple answer # Next 4 Previous & Highlightall [T] Matgh case
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