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Part 1: Set Filters 

Step 1: Log into Accommodate: 

Step 2: Click Exam Seating 

Request. 

Step 3: Click the New Booking 
Requests button.

4.Step 4: Choose the course from the
drop down
***P.S. be careful of Lab/Tutorial sections! 

1. Select a Filter

Start by applying a filter to see available options. 
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Frequently

How do I cancel my seating request?
Click the three dots on the top-right corner of the seating request

hat do I do if I made a mistake submitting?
Please email examsais@mtroyal.ca as soon as possible
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2: Fill in the details of the in-class exam

Select the date by clicking the 
calendar icon. You may need to 
scroll to the bottom of your screen

4: Check your email; you should receive an email confirming that your 
seating request is pending

3: Hit Submit Request. You will be redirected back to the main page




