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Room Capacity Change Requests:

Room capacities are established using a number of different calculations based on the Alberta Building
Code and Fire Code. Some of these factors are as follows:

= the size of the room or space

= the number of doors providing direct access to egress routes and exits

= width of dooes
= types of seating/furniture

= how the occupants exit the building

= width and length of aisles

= space required for lectern, podium or stage, etc

Room capacity change requests must be reviewed and approved by Mount Royal University’s
Environmental Health and Safety (EHS) consultant. In most instances, capacities are at its maximum
and the only way they can be increased is through space renovations.

Room capacity report is available through FRONTLINE:
= Navigate to mymru.ca — Employee — Resources & Timesheets — under Work Tolls — select Frontline

Home  Applicant  Register&Pay ~ MyProgram  AcademicSuccess  Campus Connections

Maintenance Request form

Finandal ~ Faculty ~ ContEd & Conservatory

Important Employee Information

If you have COVID-19 symptoms, have tested positive for COVID-19 or have returned from international travel, you are required to complete the Employee CO!
Human Resources will contact you to discuss sick leave benefits and return to work parameters. In the meantime, please follow the Government of Alberta iso

for COVID-related absences, can be found here.

F-isolation Report Form. Please do so even if you are continuing to work remotely. Wellness at Work in

equirements. Further information about COVID-19, including updates to Mount Royal's sick leave provisions

Payrollis located in E208. Hours are Monday to Friday. 8:30 a.m. to 4:30 p.m.

Personal Information

rred Name

June 7 from 10to 11 am.

Time is a precious resource. Individuals require balance in their work lives so that they
can meet both their job requirements and personal needs. This online
explore how to manage time at work to be both satisfied and successful. Register

El
Wellness Resources

Healthy Work

Find support and services

Human Resources

rces Toolkit

hboard (Managers only)

OneCard is the official identification card for the Mount Royal University community.

Working Alone

Use the button below to inform Campus Safety personnel of your location on campus
when working alone

The button will take you to a form where you can provide your location and your
planned departure time.

If you do not update the form when you leave, Campus Safety personnel will attempt
to phone you or visit your location on campus.

View Working Alone Form
Payroll Calendar

Calendar not displaying properly? Get nelp.

KRR tuesday, May 17 ~ Viesk Month Agenda
Friday, May 27 -
Pay Day
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MRU Camps Payroll Deduction Form (Save the PDF to your computuer, open the
file with a PDF reader, complete, save and submit)

= Remote File Access

* Book Room

= IS rvice Desk

* Onli

* |nformation Te ology
s Cyber Security Info & Tip

* Style Guide
* Submit to the events calendar
rofile

oad Form

reless

* Emplo ry with room numbers (Login Required)

* Emplo: ry without room numbers (Public, No Login Required)

= Frontline Maintenance Request

+ How to Submit a Frontline Maintenance Request

* Curriculum Proposals (Curriculog) New user interface!

* PrintSys | Reference Guide & Troubleshooting Tips

* mruGradUs (DegreeWorks)
NOTE: mruGradU8 was upgraded on Feb. 01, 2021. Update your bookmarks to
this new link. If you get login errors, log out of MyMRU and clear your browser
cache.

+ Catering.on Campus

.

.

.

.

Save money with Group Automobile & Residential Insurance programs at discounted
rates for Mount Royal University employees. Enjoy the Benefits of Preferred Rates.

Mount Royal employees, their spouses and dependents are eligible for this veluntary
program.

Get a quote from ID Insurance (1.888.385.6865)

Computer & Software Discounts

Home Use Software Access, Discounted Hardware and Mobile Plans for Staff

Mount Royal students, faculty and staff are eligible for excellent deals on a variety c

software packa, and purch. plans, including Microsoft Office 365.

MRU faculty and staff can also benefit from year round discounts for the purchase of
PCs, tablets and electronics/accessories from Dell.

Give to Mount Royal

Show your MRU pride and pay it forward by helping students.

What are you passionate about? Support, faculties, programs, student awards and
more — the choice is yours!

Donate Now!

= |n Archibus (MRU Frontline), selecy Room List — enter room number on the Room Code filter box —
View columns: Occupant (Student) Capacity for number of student seating in a classroom and Total

Capacity

ARCHIBUS
A Building Operations
& On Demand Work Room List
Client Room List
Room Code: 301 Al1067] BI1041] Cl632 DIsez] Elz462] Fl22] GI1S6] HEzz] 1190] JIsd] K1zl MIz<] N
Create Service Request ( Public)
Our Departmental Requests Building Code  Building Name  Floor Code Room Code Room Name
Our Department Parameters
View Maintenance Service Requests
EA EA Building 01 EAELOT
Review My Moves EA EA Building 01 EA-STO1
EA EA Building 01 EA-ST02
Project Management EA EA Building 01 EASTO3
m Approve Project Requests EA EA Building 01 EA1-CO1
EA EA Building 01 EA1-C02
Room Inventory EA EA Building 01 EAT-C03
« Room Information EA EA Building 01 EA1-CO4
Rooms by Amenity EA EA Building 01 EA1-CO5
Interactive Floor Plans (Space EA EA Building 01 EAT-CO7
co"sole,' EA EA Building 01 EA1-ST04
Room List
EA EA Building 01 EAT000 Foyer
EA EA Building 01 EAT001 Vestibule
EA EA Building 01 EA1003 Open Study Area
EA EA Building 01 EAT004
EA EA Building 01 EA1005 Open Study Area
EA EA Building 01 EA1006
EA EA Building 01 EA1008
EA EA Building 01 EA1010
EA EA Building 01 EATO11 Food Seating
EA EA Building 01 EAT012 Storage Room
EA EA Building 01 EATD14
EA EA Building 01 EAT015 Food Kiosk
EA EA Building 01 EAT016 MRU Kids
EA EA Building 01 EA1016-A
EA EA Building 01 EAT0168
EA EA Building 01 EAT016C
EA EA Building 01 EA1016A

Page 10f 111 Next>>

Janitor's Room/Storage, supervisor

or

ZRNeR
Refiesh | DOCX | XLS
Qs R S[108] T1317] UIS0S] V28] WiSss] XI41] Y1222 Z129s] All Page10f111 Next>>
occupant (student) Category
capacity total capacity = Description Type Description Room Use Division Code
0 Vertical Penetration Elevator CIRCULATION
0 Vertical Penetration  Stair CIRCULATION
0 Vertical Penetration  Stair CIRCULATION
0 Vertical Penetration  Stair CIRCULATION
0 Service Area Rooms Primary Circulation CIRCULATION
0 Support faciliies  Secondary Circulation CIRCULATION
0 Support faciliies  Secondary Girculation CIRGULATION
0 Supportfaciliies  Secondary Circulation CIRCULATION
0 Support faciliies  Secondary Circulation CIRCULATION
0 Support faciliies  Secondary Circulation CIRCULATION
0 Vertical Penetration ~ Stair CIRCULATION
0 Senvice Area Rooms  Lobby CIRCULATION
0 Service AreaRocms  Primary Circulation CIRCULATION
49 Study Study Space NONLIB-STUDY

B

Classrooms Classroom CLASS-FLAT 83

NONLIB-STUDY

8

Study Study Space

o

Service Area Rooms  Central Computing/Telecommunications CENTRAL-SUP 34
BUILD-SERV 32

o

Service Area Rooms  Janitorial

44 45 Classrooms Classroom CLASS-FLAT 83
36 Ancillary Food Facility Service ANCILLARY
0 Classrooms Service room CLASS-FLAT

48 49 Classrooms Classroom CLASS-FLAT 83
4 Ancillary Food Facility ANCILLARY 31
3 office Open Shared ANCILLARY 31
0 Unclassified Workstation for moves NA 31
0 Unclassified Workstation for moves NA 31
0 Unclassified Workstation for moves NA 31
1 office Enclosed Assigned ANCILLARY 31
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