




Every Journey Begins with a 
Single, Critical Step: Registration 

Mount Royal University is committed to prioritizing the safety and 
well-being of all participants in off-campus activities. To do this, we 
need to know where you are. 

All University travel outside of Calgary must be registered. The Activity 
Leader is responsible for completing the registration. 

CRITICAL ALERT 

THE MANDATORY FORM 

Use the Off Campus Activity Registry Form One. This online form is your 
official starting point. It tracks your whereabouts for safety purposes and 
guides you through an initial risk assessment. Documented approval from 
your Faculty /Department Head is embedded directly into this form. 
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\ ) Understanding Your Insurance Safety Net 
MRU provides comprehensive insurance for university-sanctioned activities, 
but it's crucial to understand the boundaries. 

h Liability 
� Insurance 

Protects the university, 
faculty, staff, and students 
against legal liability for 
accidental injury or property 
damage to others while 
performing academic or 
employment duties. Coverage 
is worldwide. 
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Property 
Insurance 

Physical loss or damage to 
MRU-owned property (e.g., 
research equipment, 
laptops). 

CRITICAL NOTE: 
Departments/Faculties are
responsible for amounts 
below deductible, and 
personal property of 
faculty, staff, or students is 
NOT covered by the 
university's program. 

� Automobile 
� Insurance 

MRU Fleet Vehicles: Covered. 

Rental Vehicles: Users are 
responsible for ensuring 
adequate coverage ($2M 
minimum liability). This can 
be obtained from the rental 
agency or through the MRU 
corporate credit card. 

Personal Vehicles: Not 
covered by MRU insurance. 
Ensure your personal policy 
covers business use. 

Accident & 
Health 

What's Covered: A 
combination of AHCIP, group 
benefits, and student accident 
plans provide coverage. 

Action Required: It is your 
responsibility to confirm you 
have adequate supplementary 
health insurance for your 
destination, especially for 
international travel. Contact 
HR (employees) or SAMRU 
(students) to confirm your 
plan details. 
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POST-ACTIVITY Closing the Loop: 
Reporting and Feedback Upon Your Return 
Your experience-both positive and negative-provides valuable information 
that helps protect future travelers and improve university processes. 
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*** 

MANDATORY INCIDENT REPORTING 

If an incident or near-miss occurred ... 
Action: The Activity Leader must complete the Post Activity Incident Report Form. 
Deadline: No later than ten (10) days following the completion of the activity. 
Purpose: This formal report allows the university to respond appropriately, track trends, and implement 
preventative measures. 

RECOMMENDED FEEDBACK 

To share your experience ... 
Action: All participants are encouraged to provide feedback via the Feedback Evaluation Form. 
Deadline: None. 
Purpose: Your insights on what worked well and what could be improved are invaluable for refining 
off-campus activity planning and support. 

Isl\ NotebookLM 










